
WRITE ANNUAL REPORTS

Annual reports should be focused and dynamic â€“ and, above all, they mustn't shy away from giving a clear and
accurate message. Here's how to write them.

As you look for opportunities to visualize, make sure you follow best practices. MailChimp CountUp Aside
from using a beautiful color scheme of neon oranges, blues, pinks, and greens, the MailChimp takes a cool
approach to their annual report by listing metrics in ascending order. DeLoe, Esq. When writing an annual
financial report and designing graphics, break out the numbers by quarter with a final annual statement. Now
that you have got them looking at the photos tell a story with your captions. What you can take away:
Interactive charts are engaging and save space on the page. Covering only the very key metrics, the entire
report is fast and easy to read. Craft Your Corporate Message This section allows you to be somewhat creative
and show your company's best features. Highlight how your work helped a particular individual. Make sure
your interviewees give you a considered answer to every question. Ready to start your Annual Reports? Price
the cost at several local print shops to find the best deal. You can make the prose easy to understand and not as
formal as in annual reports produced by for-profit companies. If that means a signature on a printed copy, so
be it. Login to comment. This single-page summary shows the key takeaways in a single, easy-to-read page.
The strategy section can also serve to show what is expected for the new year. Take the extraction industry as
an example. This section can include: Statistics of how many clients were served and numbers of new clients
Customer reviews Volunteer service performed by company employees Ways the company expanded its
environmentally friendly practices Photographs of employees, clients, new office spaces Gather Reports and
Assemble the Draft Gather the reports from the various departments into a single document. Did you create
any cost-savings tactics this year? Keep the verb close to its subject, and always use a short word instead of a
long one. Key Financial Metrics The annual accounts preparation includes everything relevant during the year.
Create a totally jaw-dropping experience. If you have a high-quality color printer and you are only printing a
small amount, it may be easier to handle in-house. Ask company attorneys and accountants to review the
document to ensure accuracy and regulatory compliance. The competition does not need to know your
playbook. The cash flow statement is important to show the value and strategy behind investments.


